IIpunsro «YTBEpKIAIO»
Ha [lenarornueckom coBere Mpexgqc}p MBY O «AXW»
MBY 10 «ILIX» / Hemexuna 1. M.
ITporokon Ne3 ot 20. 08. 2024 r. '  N8#24/2 or 20. 08. 2024 .

MOJIO’)KEHUE
00 opranu3anuu o0padoTKHU MePCOHATbHBIX JaHHBIX, 00padaTbiBaeMbIX B
MBY 10 «AIIXW»
0e3 HCM0JIb30BaHMS CPEJACTB ABTOMATH3ALUH

1. OcHoBHBIE TEPMHUHLI U ONPEACICHUSA

brnokupoBaHue NepCcOHANBHBIX JAHHBIX — BPEMEHHOE IpeKpalieHue o0paboTKu
MEpPCOHAIBHBIX JIAHHBIX (32 HCKIIOYEHHEM CciIydaeB, eciu oOpaboTka HeoOxoauma st
YTOYHEHUS IEPCOHAJIBHBIX JIaHHBIX);

O0paboTka nmepcoHaNbHBIX JAAHHBIX — JH000€ JeicTBUE (Omepalus) Ui COBOKYIHOCTb
nercTBuil (omepanuii), COBepUIaeMbIX C HCIOJIH30BAHUEM CPEJICTB aBTOMAaTH3aluu WiIH 0e3
UCIOJIb30BAHUS TaKUX CPEJICTB C TIEPCOHAJIbHBIMU JAaHHBIMH, BKJIIO4Yas cOOp, 3aIuch,
CUCTEeMAaTH3alliI0, HAKOIJIEHUE, XpaHEeHHe, YTOUHEHHEe (0OHOBJICHHE, U3MEHEHHE), U3BIICUCHHUE,
WCIIONIb30BaHMUE, Tiepenady (pacrmpoCTpaHEeHHE, TPEeNoCTaBIeHUE, IOCTyM), o0e3IMurnBaHUE,
OJI0OKMpOBaHUE, YAAJIEHUE, YHUUTOKEHNE MEPCOHATBHBIX TAHHBIX;

OcCHOBHbBIE TEXHHYECKHE CPEJICTBA U CHUCTEMbl — TEXHUYECKUE CPEACTBA U CHUCTEMBI, a
Takke HMX KOMMYHUKAllMW, WCIOJNb3yeMble Ui oOpaOOTKH, XpaHEHHd U [epenadyu
MepPCOHAIbHBIX TaHHBIX;

Oneparop — roCyIapCTBEHHBIA OpraH, MYHULMMNAJIbHBIA OpraH, IOPUIAYECKOE WIIU
(buznyecKoe JIMI0, CAMOCTOSITENIbHO MIIM COBMECTHO C APYTUMHU JIMLIAMU OPraHU3yomue U (Uin)
OCYILIECTBISIOIIME OOpabOTKYy MEpPCOHANBHBIX JMJAHHBIX, a TaKXKe OIpeAeNsSouue Ielu
00pabOTKH MEepCOHANBHBIX JAaHHBIX, COCTAB MEPCOHAIBHBIX JAaHHBIX, MOJJIEKAIUX 00paboTKe,
NecTBUS (ONepalnu), COBEPIIAEMbIE C IEPCOHAILHBIMY JaHHBIMU;

[lepconanbHble AaHHBIE — JH00asi UHQOPMAIKS, OTHOCAIIA’CS K MPSIMO HJIA KOCBEHHO
OTIpeIeIEHHOMY, WU OTlpeesieMoMy pU3ndeckoMy Uiy (CyOBbEKTY MePCOHATBHBIX JIaHHBIX);

[IpenocTaBneHue nepcoHaNbHBIX JAHHBIX — JEMCTBUS, HAIpPaBICHHbIE Ha PACKPBITHE
MIePCOHATBHBIX JAHHBIX OMPEICICHHOMY JIHILY WJIH OTPECIIEHHOMY KPYTY JIMII,

Pacmipoctpanenne mepcoHaANbHBIX JAaHHBIX — JEHCTBUS, HANpaBJICHHBIE HA PACKPBITHE
MePCOHATBHBIX JAaHHBIX HEOMPEICTICHHOMY KPYT'y JIHII;

YHUUTOKEHHE TEPCOHANBHBIX JAaHHBIX — JCHCTBUS, B PE3yabTaTe KOTOPBIX CTAHOBHUTCS
HEBO3MOXXHBIM BOCCTAHOBHUTH COJIEpP)KaHUE TEPCOHAJBHBIX JaHHBIX B HHGOPMAIMOHHOMN
crcTeMe MEePCOHATBHBIX JAaHHBIX U (MJIM) B PE3YyJIbTaTe KOTOPHIX YHHUUTOXKAKOTCS MaTepHalibHbIE
HOCHTEIH NIEPCOHAIIBHBIX TaHHBIX.

2. O0wmme moJI0KeHUH

2.1. Hacrosmee [Tonoxxenue 06 opranuzanuu 06pab0OTKH MEPCOHANBHBIX 1aHHBIX B MBY
JO «AIIXW» 6e3 ucnonap3oBaHUs CpeAcTB aBToMaTu3anuu (aanee — [lonoxenue), pazpaborano
B COOTBETCTBUHM C 3aKOoHoAaTenbcTBOM Poccuiickoir denepany 0 MEpCOHATBHBIX JaHHBIX
(manee — II/lH) ¥ HOPMATUBHBIMH TPABOBBIMH aKTaMU (METOJUYECKHUMH JOKYMEHTAMH)
(benepanabHBIX OPraHOB MCIIOJHUTENHHOM BJIACTH MO BompocaM OezonacHoctu I1/1H.

2.2. Hactosmee IlonoxeHue onpeaensieT OCHOBHBbIE IMPHHUUIBI  0OeCHeueHUs
6e3omacHoctr [1/lH mpu mx o0paboTke Oe3 MCMONIB30BaHUS CPEICTB aBTOMATHU3AIMH, a TaKKe
OTBETCTBEHHOCTb PA0OOTHUKOB, yJaCTBYIOIIUX B TaKoi 0O6paboTKe.
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2.3. Tlomoxenne o00s3aTeNBbHO JUIS HWCIOJNHEHUS Bcemu pabotHukamu MBY J1O
«AIIXWN» (manee — YupexIeHUE), HEMOCPEACTBEHHO ydJacTByomuMu B obpabotke I1/[n 6e3
MCIIOJIb30BAHMUS CPEJICTB aBTOMATH3AIINH.

3. ObecneyeHue 6€30MACHOCTH MEPCOHATbHBIX JAHHBIX

3.1. TII[u mpm uX HEaBTOMATH3MPOBAHHOW 00pabOTKE MOKHBI 000COONATHCS OT MHOM
nH(pOpMAINHY, B YACTHOCTH IyTeM (PUKCaIuy X Ha OTACIBHBIX MaTepuaNbHbIX HocuTesix [1/1H,
B CHEIMAJBHBIX pa3JieliaX WX Ha MOJIIX GopM.

3.2. He pmonyckaercs xpanenue I1JIH pasnuyuHBIX KaTeropuid Ha OJHOM MaTEpHATHLHOM
HOCHUTEJIE.

3.3. He pomyckaercst ¢ukcarust Ha ogHOM OymakHoM HocuTene [1/1H, memu o6paboTku
KOTOPBIX 3aBEIOMO HE COBMECTUMBI.

3.4. Ilpum wucCHoNb30BaHWUHM THIOBBIX (OPM JOKYMEHTOB, Xapakrep HWHPOpMAlUU B
KOTOPBIX TpeAroiaracT WM Jomyckaer BkiodeHue B Hux [l (manee — TumoBas dopma),
JIOJIKHBI COOMIOIAThCS CIEYIOIINE YCIOBUS:

TUTOBass JOpMa WM CBS3aHHBIE C HEH JOKYMEHTHI JOJDKHBI COAEP)KATh CBEICHUS O IIEIH
o6pabotku I1/IH, nms (HauMeHOBaHME) U aJipec orneparopa, GaMIINIO, UMsI, OTIYECTBO U aJIpec
cyowekra [1JlH, uctounuk mnomyuenust [11H, cpoku obpabotku I1/lH, mepeueHp nedcTBHIl C
[11n, xotopble OynyT coBepmiaThCsi B TMpoiecce HX o00paOoTKu, oOmiee OnucaHue
HCIIOJIb3YEMBIX OTIEpaTopoM crioco6oB o6padoTku I1/1H;

TUMNOBas opMma J0JDKHA MpeaycMaTpuBaTh MoJe, B KoTopoM cyobekT [1/IH MoxeT moctaBuTh
OTMETKY O CBOEM COTJIAaCMH Ha HEaBTOMATU3UPOBaHHYIO 00paboTKy I1JIH, mpu HeoOXoauMocTH
MOJTy4eHHs TMCbMEHHOTO coryacus Ha oOpadoTky I1/1H;

TUTIOBAasi opMa JIOJDKHA OBITH COCTaBJICHA TAKUM 00pa30M, YTOOBI KKkl 13 cyohekToB [1/[H,
MMeJ BO3MOXKHOCTh O3HAaKOMHUThHCS co cBouMmu IIJ[H, conmepkammmucs B JOKyMEHTE, HeE
Hapylas MpaB U 3aKOHHBIX HHTEPECOB UHBIX CyObekTOB [1/{H;

TunoBas ¢opma JI0JDKHA HCKIIOUaTh OObeIMHEHUE MOJeH, MpeaHa3HauYeHHbIX ISl BHECEHMUS
[11n, uemu 06pabOTKH KOTOPBIX, 3aBEJOMO HE COBMECTHUMBI.

3.5. JlomkHo oO0ecrneunBaTbcs pas3felibHOE XpaHEHHWE MaTepuaibHbIX HOCHUTEIEH,
conepsxantux [1/11, 06paboTka KOTOPBIX OCYIECTBISETCS B PA3IMUHBIX LIETAX.

3.6. Ilpum HECOBMECTUMOCTH IIeJiel HeaBTOMATHU3MpOBaHHOW 00pabGoTku  [IJH,
3a(UKCUPOBAHHBIX HAa OJHOM MAaTEpHAbHOM HOCHUTEJE, €CIIM MaTepUalbHBI HOCHUTENb HE
MO3BOJISIET OCYIIECTBIATH 00paboTky I1JIH oTHenbHO OT ApYyrux 3apUKCHPOBAHHBIX HA TOM XKE
nocutene [1/1H, TomKHBI OBITH PUHATHI MEPHI [0 OOECTIeUeHUIo pa3aenbHoi oopadoTku [1/1H, B
YaCTHOCTH:

MpH HEOOXOAMMOCTH MCIOJIBL30BaHUS UM PACIIPOCTpaHeHus omnpeneieHubx [1J[H oTaensHO oT
HaxXoJALIMXCS HAa TOM JK€ MaTepuagbHOM Hocutene apyrux IIJIH, ocymecTBisercs
konupoBanue [I/IH, moanexamMx pacHpOCTPAHEHUIO WM MCIIOJIb30BAaHUIO, CIIOCOOOM,
UCKJTIOYAIOIIUM OJHOBpeMeHHoe komupoBaHue [1/IH, He moanexamux pacnpoCTPaHEHUIO U
HCIOJIb30BAHUIO, UCTIONB3YyeTCs (pactpocTpansercs) konus [1/1H;

Ipu HEOOXOAMMOCTH YHHUYTOXKEHMS WM OnokupoBaHus vactu IIJ[H yHHuTOXaeTcs WM
OJIOKHpYETCsl MaTepUAIbHBIM HOCUTENb C MpPEIBAapUTEIbHBIM KOMUPOBAHHEM
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CBEICHMIA, HE TIOJUICKAIIUX YHUYTOXKCHHIO WU OJOKHUPOBAHUIO, CHOCOOOM, HCKIIIOYAIOIIIM
oJHOBpeMeHHOe KomupoBanue [1/[H, moanexxamux YHUYTOKESHUIO WU OJIOKHPOBAHUIO.

3.7. HeoOxoaumo MpUHUMATh OpPraHU3AlMOHHBIC (OXpaHA MOMEIIEHUN) U TEXHUYECKUE
MEphl, MCKIIOYAIONIUE BO3MOXKHOCTh HECAHKIIMOHMPOBAHHOTO JIOCTyNa K MaTepUajbHbIM
Hocuressm [1/]H.

3.8. VYupexneHue He mepenaeT MaTepHabHbIC HOCUTEIHU MEPCOHANTBHBIX JAHHBIX JIFOOBIM
munaM, 0e3 MUCBMEHHOro corjacusi cyorekToB I1J[H, 3a MCKIIOYEHHWEM CiIydaeB, KOTJa 3TO
HEOOXOIMMO B HEJSAX MPEAYIPEKACHUS YTPO3bl KU3HHA U 37I0poBBI0 cyObekTa [1J[H, a Takxke B
MHBIX CIIy4dasX, IPeLyCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccniickoit denepanuu.

3.9. Ilpm mepemaue MaTepHambHBIX HOCHTeNeH, comepxammx [1/[H, Tperbelr cTopoHE
JOJDKHBI OBITh TIPUHSTHI MEPBI, UCKITIOYAIONINE BO3MOXXHOCTh HECAHKIIMOHUPOBAHHOTO JOCTYIA
K [T/1n.

3.10. Tlpm mepemade MaTepUaNbHBIX HOCHUTENEH, coaepkamux I[1J[H, TpeTbeil cropoHe
JOJDKHO OBITH TIOJITOTOBJIEHO COIMPOBOJUTEIHLHOE MHCHhMO, B KOTOPOM 3a(UKCHPOBAH COCTaB
nepeaaBaeMbIX MaT€pUATBHBIX HOCHUTENICH, C YKa3aHWEM KOJUYECTBA CTPAHUIL IS OYMaKHBIX
HOCHUTEJIEH, C YKa3aHUEM CTENeHN KOH(PHUICHIIMAILHOCTH (€CIIn HEOOXOIMMO).

3.11. O (akre mnepemaun/mpueMa MaTEPHATBHBIX HOCHTeNeH, comepxkammx [1/]H,
JIEAIOTCS.  COOTBETCTBYIOIIME  3alMCH B JKypHajax  ydeTra  HMCXOIAIICH/BXOSIIeH
KOPPECIIOH/ICHIINH.

3.12. Tlpm nmpueme MaTepHATBLHBIX HOCUTENEH, coaepkammx [1/IH, TOKHBI OBITH TPHHSITHI
MephbI, 00ECTIEYMBAIOIINE UX COXPAaHHOCTh. [Ipu mpueMe OymMakHBIX HOCUTENEH paboTa C TAKUMU
HOCHUTEJISIMU JI0JDKHA OBITh OPraHU30BaHA, B COOTBETCTBUH C MPUHLMUIIOM KOH(UIEHIIMAIBHOTO
JIETTOTIPOU3BOJICTBA, JEHCTBYIONIETO B Y UPEIKICHHUH.

4. XpaHeHHe MePCOHAIBHBIX JAHHBIX

4.1. Ilpu xpaHeHuH MaTepHainbHbIX HocuTened II/IH HOKHBI cOOMOAATBCSA YCIOBUS,
oOecneunBaromue coxpanuocts [1/[H, Mckirogarone HeCaHKIMOHUPOBAHHBIA K HUM JOCTYII.

4.2. Marepuanbnbple Hocutenu I1J[H 1OKHBI XpaHUTBCS B Ipezerax KOHTPOJIUPYEMOi
30HBI.

4.3. Teppuropust KOHTPOJIMPYEMOH 30HBI omnpezaensercss npukazoM JlupekTopa
Yupexienus.

4.4, 3anperieH BbIHOC WK KonupoBaHue Hocutenei T1/1H.

4.5. B HepaOouee BpeMsi U BpeMsi OTCYTCTBHMsSI HEOOXOIMMOCTH HcHojb3oBaHus [I/IH
MarepuanpHbple Hocutenu II/IH NOKHBI XpaHUTBCS B XPAaHWIMILAX MaTEPHAIbHBIX HOCUTENEH
I1/1n.

4.6. Ilepeuenp xpaHwiuil ompenensercs B «KypHane ydera XpaHWIUIL HOCHUTENEH
nepcoHanbHbIX JaHHBIX B MBY J1O «IIXW» ¢opma koToporo ycranosieHa B [Ipunoxenun 1
K HacrosumeMy [losnoxenuto.

5. YHuHuUTOXEeHHE NEePCOHATBHBIX TAaHHBIX
5.1. VYHuuTOXEHHE HZ[H - HeﬁCTBHH, B pE3YJIbTATC KOTOPBIX CTAHOBUTCA HCBO3MOKHBIM

BOCCTaHOBUTH cojiepxkanue [1/lH u (min) B pe3ynbTare KOTOPBIX YHUUTOKAIOTCS MaTepHallbHbIE
Hocutemu 11/1H.
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5.2. VYuwmuroxenue Hocuteneil I1[{H ocymectBisiercs B Teuenue 30 1nHE ¢ MOMEHTa
or3piBa cyobekroM IIJ[H cormacust Ha oOpaborky IIJ[H (ecnmu Ooyiee KOPOTKHM CpOK He
IIPEYCMOTPEH COOTBETCTBYIOIIMM JI0TOBOPOM, CTOPOHOW KOTOPOTO SIBISETCS Y UPEXKICHUE) UITU
UCTEeUeHHs CPOKOB 00padoTku I1/IH, B TOM unciie XpaHEeHUs B apXHUBaXx.

5.3. VYuumuroxkenumem OymaxxkHbix Hocutened II/[H 3aHumaercs KOMHCCHS IO
opranuszanuu padot no 3ammute [1/{H, coznaBaemas npukasom upexropa YupexaeHus.

5.4 bymaxusle Hocutenu I1JIH (IOKyMEHTBI, UX KOIMH, BBIIUCKH), YHHUUTOXKAIOTCS
NyTéM M3MENbUEHUS Ha MEJIKUE YacTH, HCKIIOYAIOIINEe BO3MOYKHOCTh IOCIEIYIOIIErO
BOCCTaHOBJIEHUS! HHPOPMAIUH, UIH CHKUTAIOTCA.

5.5. [lo oxoHwaHnuMm yHUYTOXeHUs OymaxkHbix Hocutenedl IIJIlH komuccueit
cocTaBlsieTCs «AKT 00 YHHUTOXKEHUH OyMa)kKHbIX HOCHUTEJIEH MEepCOHANBHBIX JaHHBIX», (popma
KOTOpoTo ycTaHoBiieHa B [Ipusosxxenun 2 k HacTtosuiemy [lonoxenuto.

5.6. Komuccus coctaBisier ¥ MoANMCHIBAET B JIBYX SK3EMIUISIpaX COOTBETCTBYIOLIUIM
«AKT 00 YHHUTOXEHUH OyMaKHBIX HOCUTEJIEH MEepCOHANbHBIX JaHHBIX». B TeueHue tpex qHeit
IOCJIE COCTABJIEHUS aKT HampaBisieTcs Ha yrBepxkaeHue Jupektopy VYupexnaenus. Ilocne
YTBEPKIACHUSI OJMH 3K3EMIULIp akTa octaercss y OTBETCTBEHHOIO 3a OpraHu3aluio 00paboTKu
[1/TH, BTOpO# SK3EMILIAP MEpENAcTCs B ApXUB Ha XPAHECHUE.

6. OTBETCTBEHHOCTDH

6.1. OTBeTCTBEHHOCTh 3a HaJJIe)Kallee W CBOCBPEMEHHOE BBITIOJHEHUE (YHKITHH,
MPEIYCMOTPEHHBIX HACTOSIIMM TIOJIO)KEHHEM, HeceT OTBETCTBEHHBI 3a OpraHU3aIuio
o6pabotku [1/11 B YupexneHuu.

6.2. Ha oTtBercTBeHHOTO 3a Opranm3aruio oopadotku I[1J][H B YupexxaeHnun Bo3maraeTcs
MePCOHATbHAst OTBETCTBEHHOCTB 3a:

—  CO3/aHWE HaJISKAIINX YCIOBHUH ISl UCTIOb30BAHMS IOKYMEHTOB;
—  COXPaHHOCTb JOKYMEHTOB.

7. Cpok aeiicTBHsI U MOPSII0K BHECEHUs H3MeHEeHU

7.1. Hacrosmee IlosokeHue BCTymaeT B CHIIy ¢ MOMEHTA €ro YTBEPKACHHS U JICUCTBYET
OeccpovHoO, JI0 3aMEHBI €ro HOBBIM [lostokeHneM.

7.2. VI3MeHeHHMS U JOTOJIHEHHS B HacTosiee [Toytoxkenne BHOCATCS MPUKA30M JUPEKTOpA
Yupexienus.



[punoxenue 1

k [Tonoxxennto 00 opranuzanuu 00padOTKH
MepcoHaNbHBIX AaHHBIX B MBY J10
«JILLIXH» Ge3 uCronp30BaHus CPEIICTB
aBTOMaTH3aINU

DOOPMA

)Kypﬂa.ﬂ yYueTra XpaHWIMIN MaTEePUAJIbHBIX HOCHUTeJIer MEPCOHAJIBbHBIX JAHHBIX B
MBY JIO «/IIIXH»

Kareropus
MIEPCOHAIBHBIX [Tepeuens nuil, UMEOIIUX damunus, ums,
Ne MarepualbHbIi JIAHHBIX, JIOCTYI K MaTEpHaIbHBIM OTYECTBO
MecTto xpaHeHus Jlata Hayasa XpaHeHus Cpok XxpaHEeHUs
/I HOCHUTENb obpabarbiBaeMmast HOCHUTEIISIM NIEPCOHANBHBIX IIPUHSABIIErO HA
Ha MaTepPHaJIbHOM JIaHHBIX XpaHEHHUe, TOAIUChH
HOCHUTENE
1 2 3 4 5 6 7 8




[punoxenue 2

k [Tonoxxennto 06 opranuzanuu 00paboTKH
NEepCOHANBHBIX AaHHBIX B MBY J10
«JILIXW» Ge3 nCrons30BaHus CPEIICTB
aBTOMaTH3aINU

DOOPMA
AKT

« _ » 20 1. No

Pazaun

OO0 yHUUTOXEHUH OYMaXKHBIX
HOCHTEJEH MepCOHANBHBIX JaHHBIX

Kommuccust B cocrase:
[Ipencenarens:

YsieHbl KOMUCCHUMU

1.
2.
3.

COCTAaBWJIM HACTOSIIIMHA aKT O TOM, 4YTO B pe3yJbTaTe MNPOBEAECHHOW HKCIEPTHOW OIECHKHU
MOJAJIeKAT YHUYTOKEHHUIO CJEIyIOIIUe JOKYMEHTBI, CPOK XpaHEHHs] KOTOPBIX HCTEK (OMHUCHh
MIPUITAraeTcsi):

o JlaTta okoH4aHUS CpoKa
H/;[ 00paboTKM 3a(hPUKCUPOBAHHBIX HA HaunmenoBaHue OyMa)XHOTO HOCHUTEIS [Mpumeuanne
HOCHTEJIC IEPCOHAIBHBIX JaHHBIX
1 2 3 4
HepeqncneHHHe 6YMa)KHBIe HOCUTCIIM MNEPCOHAIBHBIX AAaHHBIX YHHYTOXKCHBI ITYTEM
(pa3pe3aHus, CKUTaHHS, MEXaHHYECKOT0 YHUUTOXKCHUS, CIAYH IIPEANPUSATHIO [10 YTUIIU3ALUH BTOPHYHOTO CHIPHS U T.II.)
IIpencenarens:

YieHbl KOMHCCHU:




JINCT O3HAKOMIJIEHUA
¢ mpukazom MBY 10 «IIIIXW» ot «__ »

20 1. Ne

«O0 yTBep:KJICHUH TI0JIOKEHHS 00 OpraHu3aluy 00padoTKH MEePCOHATBHBIX TaHHBIX 0€3

HCII0JIb30BaHUA CPpCACTB aBTOMATU3alluN>»

rjji damMuIus UMs OTIECTBO JlomxHOCTB 03HaI§)iI;eHHH INoamuce
1 « _» 20 1
2 « » 20 1
3 « _» 20 r
4 « » 20 r
5 « _» 20 1
6 « _» 20 r
7 « _» 20 r
8 « » 20 r
9 « » 20 r
10 « » 20 r
11 « » 20 r
12 « » 20 r
13 « » 20 r
14 « _» 20 T
15 « _» 20 T
16 « _» 20 r
17 « _» 20 r
18 « _» 20 r
19 « _» 20 r

20

«  » 20 r
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